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Setting up Locums/Registrars for signing EPS prescriptions

Locums and Registrars can sign EPS prescriptions but need to
ID number. The locum/registrars name won’t appear in the A
this won’t prevent them digitally signing an EPS prescription.
sign any prescription awaiting signing in the EPS signing queu

own ‘inbox’).

do so under another GP’s PPA
uthorisers drop down list but
They can also electronically

e (they just won’t have their

If there are any errors preventing the signing of electronic prescriptions the following

settings should be checked —

Step 1 — User Profile

» Global Settings - GMC Number recorded

> Global Settings — Other selected under GMC Number

¥ Amend Staff Details
Global Settings  ocal Seftings Local Access Rights  Skill Sets  Additional Languages Additional Details

Personal Details
Title
r

First name Widdle names Surname

Name ~ | [Mick Willener

Initials Amend Name

Gender @ Male O Female O Indeterminate O Unspecified/Unknown
Contact Details
Usual organisation [Wiltshire Practice (Training PCT)

nick.millener@nhs.net

Mobile

Email

Professional Details
NMC @ omc wiehsits
@) Other

Qualifications.

v | |22x5612h
() consutant () GP

Natienal IO
GMP ID

» Local Settings - Using PPA ID set to another user (usu
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Amend Staff Details

Employment Details

Global Settings Lc-:aISett\ngs|L-Jca|.ixccessﬂights Skill Sets | Additional Languages | Addition]

Employment role Q X | Caldicott Guardian

GP Connect role

Telephone no. [/ ext.

Pager number

Employment start date 26 Mov 14 hd

GP local codes

PPA IO

Using PPA ID 246816, from Mrs Joy Black (Practice M;

Edit Local Codes
Caseload Prescribing

Set Clear

» Local Access Rights - Required Smartcard access rights (Digitally Sign Prescriptions

and Perform ETP Cancellations)

Amend 5Staff Details

Global Settings | Local Settings | Local Access Rights | Skill Sets | Additional Languages | Additional Details

Lad §| Prescribing
Repeat Prescriber - can issue repeat templates
Repeat Reauthoriser - can reauthorise repeats

Digitalty Sign Prescriptions - can digitally sign prescriptions
Perform ETP Cancellations - can perform ETP cancellations

Community Practitiener Nurse Prescriber - can prescribe from the Nurse Prescribers’ Formulary
Independent Prescriber - can prescribe as a GP, Nurse or Pharmacist prescriber

Supplementary Prescriber - can prescribe any medication (within the framework of a Clinical Management Plan)
Owns a Doctors Bag - allows drug stock to be transferred to the "bag’

Formulary Manager - can configure drug and Read code formularies and Read code synonyms

Step 2 — User Preferences (On Locum/Registrar log in)

User > User Preferences > Prescribing > Prescription Authorising.

Depending on what is set as the Organisation preference for Prescription Authorising (Setup

> Users and Policy > Organisation Preferences > Prescribing > Prescription Authorising) will

determine what the user preference needs to be set as.

Organisation Preferences

Enter text to search Search |Clear Authoriser

+ Pathways
Q PHE Surveillance
~ . Prescribing

+ FP10MDA Printing

fdb OptimiseRx

WE Personally Administered

+ Prescribing from Formulary

1. Prescribing Warnings
+ Prescribing Access

+ Prescription Authorizing

@ Automatically calculate the authoriser
O Authorise scripts with the usual GP

O Authorise scripts using the specified prescriber(s)
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If the Organisation Preference is set to Automatically calculate the authoriser then the user
preference should be set as Use the organisation default method of authorising scripts

(When a user is set to using someone else's PPA ID, the name of the PPA ID owner will be

used on any prescription).

User Preferences

Search  Clear

~ [ Navigation
=7 Metifications
~ I pathology
Filing
Viewing & Inbox
Requesting
A, Protocals
¥ [ Patient Record
Patient Search
~ . Prescribing
E_’ Action Group Timeline
Dose Shortcuts
-*- Frequertly Used Drugs
EE Prescribing
1. Prescriking Warnings

Prescription Autharising

[ use Hospital site code for script printing (required to print Hospital Prescriber FP10 Forms)
To decide the authoriser of prescriptions (® Use the organisation default method of authorising scripts
() Always authorise scripts with the usual GP

(:) Always authorise scripts using the specified prescriber(s)

If the Organisation Preference is set to either of the other two options (Authorise scripts

with the usual GP or Authorise scripts using the specified prescriber) then the user

preference should be set to Always authorise scripts using the specified prescriber(s) and

select the same user as set as the Using PPA ID.

User Preferences

Search Clear

v [ Navigation
(= Notifications
~ I Pathology
Filing
Viewing & Inbox
Requesting
A Protocols
“ . Patient Record
Patient Search
~ . Prescribing
? Action Group Timeline
Dose Shortcuts
-*- Frequently Used Drugs
BE Prescribing

1. Prescribing Warnings

Prescription Authorising

[J use Hospital site code for script printing (required to print Hospital Prescriber FP10 Forms)

To decide the authoriser of prescriptions O Use the organisation default method of authorising scripts.

O Always authorise scripts with the usual GP

@ Always authorise scripts using the specified prescriber(s)

Q Available Prescribers

Mr Mark Bennett

Ann Bentley

Ms Elsie Boxall-Rayner

Kay Fashola »
Miss JanetHerbert @

Sue Jefferson
Anna Litwinowicz
Bernie Mayall

13 Rows

Selected Prescribers

Mrs Joy Black (Practice Manager)

User preferences will always override the organisation default

® ® ® ® ® Joining the dots across health and care

Page | 3



VERSION CONTROL

Document Title

Document Type

Version

Date Source

for sigining EPS

SystmOne Setting up

Locums and Registrars

Prescriptions Crib Sheet
FINAL V1.0 20210729

Crib Sheet

1.0

28/7/21

CHANGE CONTROL

Document Title

Version

Date Author

Change

Purpose

Approved
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